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Position: Delivery Driver 

Essential Skills: 

· Should be organized and systematic

· Ability to work with others 

· Verbal and written communication skills 

· Numeracy 

· Work under the supervision of Shipping Administrator
Specific Skills: 
· Must be punctual and stringent about timings and make no delay in deliveries.

· Must be friendly and courteous towards customers.

· Interacting with customers to obtain payment, signatures and/or giving receipts.

· Must take care of goods during transit and ensure zero damage.

· Loading and unloading orders.
· Maintaining Driver’s daily Log (i.e. mileage and gas receipts)

· Performing daily vehicle circle checks.

· Performing simple vehicle maintenance. 
· Informing supervisor of any vehicle problems.
· Must be an adept driver and should always abide by all traffic rules. 

· Observing speed limits and obeying all road signs.
· Not have any accident or ticket for at least three years.
· Must be able to drive 18 foot box truck with manual transmission. 

Work Conditions and Physical Capabilities: Fast-paced environment, Work under pressure, Attention to detail
Skill Requirements:

Credentials: Driver’s License, Forklift Certification

Experience: 3 years to less than 5 years

Languages: Speak English, Read English, Write English

Weight Handling: Must regularly lift and/or move up to thirty pounds, frequently lift and/or move up to fifty pounds, and occasionally lift and/or move more than eighty pounds.

Other Information: Should be available for flexible weekend schedule.
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